Sample letter to business

Also available for download at www.GGtoGG.com

Dear Business Owner:
Name of Organization is very excited to announce the kick-off of our new Get Green to Get Green to Get Green Cell Phone Recycling Fundraising Event. Could you please help us raise money for [list cause] by placing one of our collection boxes in your office or store to collect unused cell phones, digital cameras, PDA's, MP3 players and other handheld electronics.

By assisting us to collect these unwanted items you not only help to support our organization without having to make a cash donation, you also are making a positive contribution to the ecology by giving old technology new life and keeping harmful materials from polluting our landfills. Did you know that these items all contain toxic materials such as arsenic, lead and zinc that can leach into local water supplies if not disposed of properly? According to recent studies, as many as 130 million cell phones are disposed of each year. That’s nearly 65 thousand tons of waste in our landfills that could be reused instead, if recycled.  
We will be paid for every listed item donated in this collection. These items will all be reused in some way: they will be refurbished, used for parts, or crushed and smelted down to their base elements and remade into a new product.  
Thank you very much for your time, and thank you in advance for your participation in our Get Green to Get Green Cell Phone Recycling Fundraising Event. By allowing us to post an information flyer alongside a collection box in your place of business you give support to our organization and help us to continue our good work!

For more information on Get Green to Get Green check out www.GGtoGG.com.

Sincerely,

[Your Name]

Sample Press Release to Announce Get Green to Get Green Cell Phone Recycling Fundraising Event

Also available for download at www.GGtoGG.com
For Immediate Release:
Contact Name
Organization
Phone Number
(Date)
PUT THAT OLD CELL PHONE, DIGITAL CAMERA, MP3 PLAYER, PDA TO WORK!
Name of Organization is holding a Get Green to Get Green Cell Phone Recycling Fundraising Event from dates at location. They are collecting used cell phones, digital cameras, PDA's, MP3 players, and other handheld electronics to help raise money explain how money will be used. Every item donated will help us to meet our goal of $ list goal. 
Each year as many as 130 million cell phones are replaced. While some of these old phones are kept for emergency backup, most end up in the family junk drawer or discarded with the trash. That’s about 65,000 tons of possibly toxic waste material that could end up in landfills, and that’s not including the other items mentioned. 
However, cell phones, digital cameras, PDAs, MP3 players, and other handheld electronics all can be refurbished, reused, or recycled. Instead of throwing them away, give them new life by recycling them for a good cause. Those items that cannot be refurbished or used for parts are recycled for their component parts according to EPA standards.
"We're excited about this fund raising event," says name and title with fundraising group. "Through this recycling fundraiser we not only raise much needed funds, but we also get to help care for the environment and help to provide communication equipment to others in need.” 

All cell phones, digital cameras, PDA's, MP3 players, and other handheld electronics will be accepted—they do not have to be in working order. Please, do not send the handheld electronics original packaging. Donations will be accepted at the following locations: List collection points, addresses, and times. For more information contact names and telephone number or email addresses.

E-Waste Management and Pollution Prevention Policy 
Mission Statement 
Get Green to Get Green does everything in its power to actively protect the environment by efficiently recycling all electronic waste (E-waste). By recycling, reusing, or refurbishing cell phones and other items we protect our nations landfills and water supplies from often toxic waste created by the wireless industry. Get Green to Get Green is committed to preserving our environment and serving our customers. 
Management Policy
Get Green to Get Green was founded on the principle of environmental protection. Keeping cell phone components out of landfills is a priority for us. In addition, our printed materials and boxes are made from recycled paper. We continually look for ways to lower our carbon footprint and waste products. We are always working to improve our pollution prevention performance and welcome suggestions for how to make our efforts more eco-friendly.  
All materials returned to us are used in one of three ways: (1) refurbished, (2) reused as parts, or (3) recycled as scrap. Newer working phones are refurbished and used by insurers as replacement phones, or sold as pre-paid phones. Newer phones not in working order are parted out and used to create new working phones that are often sold as pre-paid phones or sold in markets where the demand is still great. All phones and parts that cannot be refurbished or reused are sold to certified eco-friendly smelters that assure complete disposal of the material with minimum effect on the environment. No E-waste is shipped to landfills or incinerators directly or through intermediaries. All components are sold through certified dealers to prevent electronic scrap from being dumped in underdeveloped countries. 

The Get Green to Get Green environmental management plan is constantly being upgraded to improve our effective response to the changing international marketplace. Please contact us at info@getgreentogetgreen.com with specific questions regarding our practices. 

Sample Letter to Parents

Also available for download at www.GGtoGG.com
 Letter to Parents

Dear Parent or Guardian,

Name of Organization is collecting unwanted cell phones, PDAs, MP3 players and other handheld electronics as a way to raise funds to support name of activity, and we are asking for your help. 

This fund raising project is different from most other fund raising events because there is nothing for you to buy or sell. We are asking for your help, not your money! 

Go through your junk drawers and send us all the unwanted phones sitting there. Ask your neighbors for their unwanted phones and other handheld electronic devices as well. If you know of any businesses that provide cell phones to their employees, ask if they’d be willing to donate their old phones to us. One of the best things you can do is have collection boxes placed in businesses with high foot traffic. Whatever you can do to assist us in making this fundraising effort successful will be greatly appreciated.

Our collection starts on [date ] and ends on [date]. Bring your phones, printer cartridges, and other items to [address] and deposit them in the collection boxes you will find there. (please no packaging, instruction manuals) 

You may be able to take a tax deduction for your contribution. Please consult your tax preparer. If you’d like to have a receipt for your donation, please complete the information below and bring it with you when you drop off your items.

Thank you for supporting our fund raising efforts. There is no cost to us, so 100% of the proceeds will go to support our programs.

Tax Form

The following items (list each separately; attach a list if more space is needed)

have been donated to name of organization, a charitable organization, by: 

Name: _________________________________________________________

Address: ________________________________________________________

City, State, Zip: __________________________________________________

Value of Donation: ____________________________________________

Name of Organization: _____________________________________________

Authorized Signature: ______________________________________________










